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Guidelines for Paper/Symposium Presentations

Each paper session is 80 minutes long, consisting of 3-4 presentations and a 20-minute
open discussion. The first named person (i.e. the principal presenter of the first paper)
will be the Chairperson of respective session. S/he will be responsible for introducing
the presenters, controlling the timing of the session and facilitating questions.

Each symposium is programmed for 80 minutes that should be divided among 3-4
presenters addressing the same issue from different perspectives. The symposium
chairperson is responsible for introducing the presenters, controlling the timing of the
session and facilitating questions.

All presenters are requested to strictly observe the allotted presentation time.

In each session room, basic computer (PC format with Windows XP Professional and
Microsoft Office 2007) and projection equipment will be provided. If you will be
using a computer, it is advised that you bring your presentation on a flash drive and a
CD (for backup purpose). Please also convert your files to the Microsoft Office 2007
version before you attend the Conference.

Presenters are required to be present at the assigned venue at least 15 minutes before the
start of your session. Please report to the conference staff near the venue and upload
your file to the computer / connect your laptop if needed.

Please bring around 20 copies of your paper for the audience.

The presenters are responsible for obtaining permission to use any copyrighted
materials.



Guidelines for Poster Presentation

Preparation of Posters

Each presenter will be assigned a display board of 180cm (W) by 120cm (H). Pins will
be available at the conference venue.

Each presentation must include a title banner positioned at the top-center of the display
board, that is legible from about 3m away. The title banner should include: title, author
and coauthor names, affiliations and session code.

There is no limitation on the size, number and materials of posters, but the contents
should not be too crowded or use a font size smaller than 20-point. The posters should
be numbered to indicate the logical sequence of the content, and be placed from left to
right, from top to bottom.

Poster Schedule and Location

ALL posters will be on display during 26-27 Nov 2009 in Rooms 01 and 02, G/F, Block
D2 at the Conference venue.

The set-up time of posters will be 0800-1000 on 26 Nov. After that the poster venue is
open to Conference participants.

All posters should be removed during, but no earlier than, 1530-1700 of 27 Nov. The
Conference will dispose of all materials left at the venue after that.

Costs associated with creating, transporting and displaying the poster, and relevant
insurance arrangements will be the responsibility of the presenters. The Conference
will not be liable to any expenditure, damage or loss so incurred.

Poster Discussion Session

Presenters are assigned to a discussion session on either day, each 80 minutes. The 2
discussion sessions will be held on:

26 Nov (Day 2) — 1320-1440 and 27 Nov (Day 3) — 1050-1210
Please refer to the presentation schedule for your assigned discussion session.

Presenters are required to be present at the poster venue at least 15 minutes before the
start of the discussion session, report to the Conference staff at the venue, and stay
throughout the session to discuss their poster contents with interested participants.

No audio visual equipment can be used during the presentation.

Presenters are recommended to bring 20 or more copies of their poster proposal to the
discussion session. Presenters may also utilize handouts to supplement poster contents,
which may include contact information for attendees who desire further information.

The presenters are responsible for obtaining permission to use any copyrighted
materials.
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